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THIS MEETING WILL BE RECORDED 

   
City Of Junction City 

w w w . j u n c t i o n c i t y o r e g o n . g o v  

 

 Planning  Commiss ion  Meet ing   
 ( P o s s i b l e  Q u o r u m  o f  t h e  C o u n c i l )  

 
 

Date: Wednesday, November 16, 2016 
Time: 6:30 – 9:00 p.m.  
Location: Council Chambers, 680 Greenwood Street 
Contact:  Jordan Cogburn, 541-998-2153 

  
A  G  E  N  D  A  

 
 

1. Open Meeting and Pledge of Allegiance 

2. Review Agenda 

3. Public Comment (for items not already on the agenda) 

4. Approval of Minutes 

 ●October 19, 2016 

5. Action Items (Request action by Planning Commission) 

a) Grain Miller, Inc Development Review (DEV-15-01) Extension Request 

6. Discussion Items  

a) Annual Calendar Discussion 

7. Planning Activity Report 

8. Planning Commission Agenda Forecaster 

9. Commissioner Comments 

10. Adjournment 
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THIS MEETING WILL BE RECORDED 

I. PUBLIC HEARING PROCESS 

 
Public Hearings will be conducted as follows: 
 

1. Open Public Hearing 
2. Declaration of Conflict of Interest, Bias, Ex Parte Contacts, and 

Challenges to Impartiality 
3. Staff Report 
4. Applicant’s Presentation 
5. Proponents 
6. Opponents 
7. Neutral Parties 
8. Rebuttal of Testimony 
9. Questions from the Planning Commission 
10. Staff Summary 
11. Close of Public Hearing 
12. Deliberation and Decision by the Planning Commission 

 

If you provide testimony, please state your name and address for the record.  Testimony and evidence 
must be directed toward the applicable substantive criteria or other criteria believed to apply to the 
decision. 

If you would like an opportunity to present additional evidence, arguments or testimony regarding the 
application at a later date, you may request during the hearing that the Planning Commission hold the 
record open. 

 
  

 

Helpful Tips When Speaking Before the Planning Commission 
 

Before the meeting begins, give a copy of any written materials to the Planning Secretary. 
 
Please speak clearly keep in mind the meetings are recorded. 
 
Before beginning your statement say your name and address for the record. 
 
Speak to the Commission through the Chairperson. For example, “Mr. /Ms. Chair, members of the 
Commission …” 
 
In order to give everyone the opportunity to speak the Planning Commission may set a time limit. Out of 
courtesy to citizens speaking after you, please respect the time limit.   
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The Junction City Planning Commission met on Wednesday, October 19, 2016 at 6:30 

p.m. in the Council Chambers at City Hall, 680 Greenwood Street, Junction City 

Oregon.  

Present were: Planning Commissioners, Jason Thiesfeld (Chair), James Hukill, Jeff 

Haag, Stuart Holderby, Ken Wells, Jack Sumner, and Sandra Dunn; Planning 

Commission Alternates, Alicia Beymer, and Patricia Phelan; City Planner, Jordan 

Cogburn; and Planning Secretary, Tere Andrews.  

Absent: None  

1. Open Meeting and Review Agenda 

Chair Thiesfeld opened the meeting at 6:30 pm and led the Pledge of Allegiance. 

2. Changes to the Agenda 

None 

3. Public Comment (for items not already on the agenda) 

None 

4. Approval of Minutes 

● September 21, 2016 

Motion: Commissioner Hukill made a motion to approve the September 21, 2016 

minutes as written. Commissioner  Dunn seconded the motion. 

Vote: Passed by a vote of 7:0:0. Chair Thiesfeld, Commissioners Dunn, Hukill, 

Haag, Wells, Sumner, and Holderby voted in favor. 

5. Planning Commission Chair and Vice-Chair Elections 

Planner Cogburn explained the Planning Commission By-Laws required the 

Chair and Vice-Chair elections be held at the October Planning Commission 

meeting. 

●Motion: Commissioner Haag made a motion to nominate Commissioner 

Thiesfeld as Planning Commission Chair and Commissioner Holderby as Vice-

Chair. Commissioner Wells seconded the motion. 

Vote: Passed by a vote of 5:0:0. Commissioners Dunn, Sumner, Haag, Wells 

and Hukill voted in favor. 
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6. Zoning Code Review 

Planner Cogburn presented examples of Zoning Codes from other municipalities, 

and the Oregon Model Development Code. The Oregon Model Development 

Code offered a table format. The table listed the zoning districts and associated 

standards in one location rather than several sections throughout the Code. 

He suggested a joint work session with the City Council could be helpful. Staff 

could be prepared for an initial work session by early 2017. 

Commissioner Sumner said there were inconsistencies between the Plan 

Designation and Zoning maps. For example the neighborhood on W 17th Avenue 

was zoned R4 (Mult-Structural Residential). There were duplexes and single 

famiy homes in that neighborhood, neither of which were permitted uses in an R4 

zoning district.  

Planner Cogburn responded there was an opportunity to amend the Plan 

Designation and Zoning maps to correct that and include updates to reflect the 

most recent population numbers from Portland State University. 

Planner Cogburn asked if the Commission was interested in staff reformatting 

portions of the zoning code to a chart. The current language would be 

transitioned into a chart format. Staff was not proposing any text amendments. 

Work on the project would be completed as time allowed.   

Coordination would also take place between the Planning Department and Public 

Works to ensure the Public Works Design Standards and Zoning Code were in 

step with one another.  

Consensus:  The Commissioners were in favor of a Zoning Code format that 

was more user-friendly such as the chart in the Oregon Model Development 

Code.  

Staff would prepare a draft  for Commission review. 

7. Planning Activity Report 

The Commission reviewed the September activity report. The Transportation 

System Plan update was adopted by the City Council, and the appeal period was 

over. It was anticipated the TSP updates would go before the Lane County 

Planning  Commission in early 2017.  

8. Commission Agenda Forecaster 

The Commission reviewed the agenda forecaster. 
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Staff would look into scheduling the December Planning Commission meeting 

earlier in December rather than the standing date of December 21, 2016. 

9. Commissioner Comments 

Commissioner Sumner asked that the the Commission look at the Plan 

Designation and Zoning map inconsistency on West 17th Avenue. 

10. Adjournment  

Motion: Commissioner Hukill made a motion to adjourn the meeting. 

Commissioner Haag seconded the motion. 

Vote: Passed by a vote of 7:0:0. Chair Thiesfeld, Commissioners Dunn, Hukill, 

Haag, Wells, Sumner, and Holderby voted in favor. 

 The meeting adjourned at 7:39 p.m. 

The next regularly scheduled Planning Commission meeting would be 

Wednesday November 16, 2016 at 6:30 p.m. 

Respectfully Submitted, 

 

        

Tere Andrews, Planning Secretary 

 

Jason Thiesfeld, Planning Commission Chair 
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 JUNCTION CITY PLANNING COMMISSION  
AGENDA ITEM SUMMARY 

 
  

Development Review Approval Extension Request  
 
Meeting Date:  November 16, 2016 Agenda Item Number:  5a 
Department:  Planning Staff Contact:  Jordan Cogburn 
www.junctioncityoregon.gov Contact Telephone Number:  541-998-2153 
   
  
ISSUE STATEMENT 

Mr. Keith Horton of Grain Millers, Inc. is requesting a one-year extension on the 
Development Review approval for file #  DEV-15-01. The Development Review was 
approved by Planning Staff on November 16, 2015.  This request was submitted on 
October 10, 2016. 

 
BACKGROUND 

The JCMC states that all Land Use approvals shall be null and void after one year if no 
substantial construction has taken place. However the Planning Commission may grant two 
one-year extensions upon determination that the applicant is pursuing the completion of the 
project and that no material changes of the surrounding land uses or designation has 
occurred. If approved, the variance would extend one (1) year, until November 16, 2017. 

 
RELATED CITY POLICIES 

17.150.140 Time limit on a permit for a conditional use or a variance. 
All land use decisions and approvals shall be based upon findings of fact. In order to 
assure that these decisions remain valid, all land use approvals shall be void after one year 
if no substantial construction has taken place. However, the planning commission may 
grant two one-year extensions upon a determination that the applicant is pursuing the 
completion of the project and that no material changes of surrounding land uses or 
designation has occurred 

 
PLANNING COMMISSION OPTIONS 
The Commission may:  

a. Approve the request for an extension on DEV-15-01 
b. Deny the request for an extension on DEV-15-01 
c. Request additional information, if needed. 
 

 Example: 
1. Approve the Request – MOTION: “I make a motion to approve the request for an 

extension of the Grain Millers Inc. Development Review approval (file #DEV-15-01) for 
one year with a new expiration date of November 16, 2017, 2017. 
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2. Deny the Request – MOTION: “I make a motion to deny the request for an extension of 
the Grain Millers Inc. Development Review approval (file #DEV-15-01).” 

3. Take no action. No Motion needed. 
 
ATTACHMENTS 
1. Request submitted by Mr. Keith Horton, October 10, 2016 
 
FOR MORE INFORMATION 
Staff Contact:  Jordan Cogburn 
Telephone:   541-998-2153 
Staff E-Mail:  jcplanning@ci.junction-city.or.us 
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M E M O R A N D U M 
 

 

TO:   Planning Commission 
FROM:   Planning Department 
RE:   November Planning Activities  
 
Land Use Application and Planning Project Status 
• Current Planning related projects include: 

o Staff has submitted the Adopted Transportation System Plan and associated documents to the 
County for Co-Adoption. A first hearing has been scheduled for Tuesday January 3, 2017.  

o Staff attended the 3rd in a series of 3 Community Tree Management Institute trainings in 
Silverton, Oregon this month. The focus of the trainings is to develop a cohesive City Tree 
Ordinance and panting program and to develop effective relationships with community 
partners.  

o A Dangerous Building comment has been submitted to the City regarding the structure at 1480 
Ivy Street. The issue was presented to the Council at the October 11, 2016 meeting where the 
Council set a Public Hearing (as required by JCMC 15.20) for the November 8 standing 
meeting. The applicant reached out to the City to discuss options ahead of formal proceedings 
prior to the scheduled hearing. At the November 8 Council meeting, the consensus was to 
postpone the hearing until December to give the responsible party a chance to comply prior to 
Council action. The hearing is tentatively scheduled for the December 13 standing meeting.  
 

City Council Update 
• Staff was to present the Grain Millers Inc. Skinner Lane Vacation request to the City Council at the 

standing November 8, 2016 meeting. However, the applicant requested the issue be postponed to 
the standing December Council meeting in order to allow for the recording of a Shared Access 
Easement for the potentially vacated right-of-way.  
 

• The Wiechert Annexation and Rezone proposal was unanimously approved by the Council at the 
standing November meeting. Once the Ordinance goes into effect (30 days from passage), the 
submitted Subdivision application will be deemed complete and a hearing will be scheduled for 
Planning Commission review. Staff anticipates a January hearing date. 

 

Future Action Items  
• SUB-16-01 - Wiechert Subdivision request. 
 

Planning Commission  
• At the standing November 8 Council meeting, the Mayor reappointed all current member of the 

Planning Commission in the existing configuration. The Council voted unanimously to approve the 
Mayor's appointments. 
 

Building Activities:  
• The current building permit report for 2016 is included as an attachment to this report.  

Agenda Item 7 



 2016 Building Permit Activity Report

Monthly Totals

January February March April May June July* August September October Total

Submitted Permits 1 3 2 1 1 1 2 0 2 0 13                   

Issued Permits 2 3 6 3 1 3 0 1 3 4 26                   

SFD - Total Sq Ft 3,571 4,954 9,408 6,411 1,656 4,612 0 1,546 5,669 5,736 43,563            

SFD-Average Sq Ft 1,786 1,651 1,568 2,137 1,656 1,537 0 1,546 1,890 1,434 1,676              

Permit Fees 5,805$     9,119$        9,700 7,093 2,802 3,796 1,777 1,809 6,496 5,509 53,907$          

SDC Fees 26,701$   40,051$      26,701 26,701 13,350 13,350 0 13,350 26,701 26,701 213,607$        

Zone of Benefit 13,285$   19,931$      13,295 6,651 6,663 0 0 6,680 13,363 0 79,867$          

Total Valuation 443,000$ 732,000$    841,000 755,500 208,000 347,000 0 205,000 615,000 520,000 4,666,500$     

Monthly Totals

January February March April May June July August September October Total

Submitted Permits 0 1 1 1 1 0 0 0 1 1 6                     

Issued Permits 1 1 2 1 0 1 0 0 3 1 10                   

Permit Fees 0 244 405 1,583 140 317 0 0 737 1,068 4,493$            

Total Valuation 8,000 4,000 11,000 18,000 0 22,000 0 0 0 35,000 98,000$          

Monthly Totals

January February March April May June July August September October Total

Submitted Permits 6 0 3 1 3 3 2 1 3 0 22                   

Issued Permits 6 0 0 1 4 3 3 7 6 8 38                   

Permit Fees $1,589 0 952 1,184 4,308 10,622 2,235 3,306 9,691 14,620 48,508$          

SDC Fees $0 0 0 0 0 0 0 0 98,242 0 98,242$          

Zone of Benefit $0 0 0 0 0 0 0 0 0 0 -$               

Total Valuation $30,500 0 0 23,000 5,000 0 0 135,000 1,775,000 214,000 2,182,500$     

Monthly Totals

January February March April May June July August September October Total

Submitted Permits 20 9 13 14 12 17 16 14 19 20 154                 

Issued Permits 20 9 13 14 12 17 16 14 19 20 154                 

Permit Fees $5,348 1,066 2,177 1,120 1,038 2,284 3,373 1,278 1,775 2,075 21,533$          

Monthly Totals

January February March April May June July August September October Total

Submitted 27 13 19 17 17 21 20 15 25 21 195                 

Issued 29 13 21 19 17 24 19 22 31 33 228                 

Permit Fees 12,741$   10,430$      13,234$    10,980$       8,288$       17,020$     7,385$      6,393$      18,700$         23,272$     128,442$        

SDC Fees 26,701$   40,051$      26,701$    26,701$       13,350$     13,350$     -$         13,350$    124,943$       26,701$     311,849$        

Zone of Benefit 13,285$   19,931$      13,295$    6,651$         6,663$       -$           -$         6,680$      13,363$         -$          79,867$          

Valuation 481,500$ 736,000$    852,000$  796,500$     213,000$   369,000$   -$         340,000$  2,390,000$    769,000$   6,947,000$     

Residential Remodels/Alterations

Commercial /Industrial

Single Permits & ePermits

All Permits

Residential Housing
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Current Business Items 

Item       Grain Millers, Inc. Development Review Extension 
       Request   

Requested By     Applicant 

Date Last at Commission    N/A 

Current Agenda Item Number   5.a 

Item Description 

Keith Horton of Grain Millers, Inc. has submitted an Extension Request for the Approved 
Development Review application set to expire on November 16, 2016 

Current Status/Update 

This is a new request. The JCMC allows for 2, 1-year extensions on all land use applications, subject 
to Planning Commission approval. 

 

 

Item       2017 Calendar review 

Requested By     Chair Thiesfeld 

Date Last at Committee    N/A 

Current Agenda Item Number   6.a 

Item Description 

The Planning Commission Chair has requested review of the Planning Commission calendar to 
determine areas of importance in the coming year.   

Current Status/Update 

This is a new discussion 
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Pending Business Items 

Item       Nothing at this time 

Requested By     Staff 

Staff Contact      Planner Cogburn 

Date Last at Commission    N/A 

Item Description 

N/A 

Current Status/Update 

N/A 
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Future Business Items 

 

Item       Land Use Application Review 

Requested By     Planning Staff 

Item Description 

Review of new Land Use applications as needed. 

 

 

Item       Comprehensive Plan Map & Zoning Map   
       Discrepancies 

Requested By     Commission 

Item Description 

Review and address discrepancies between land uses and the Comprehensive Plan Land Use Map 
and/or the Zoning Map 

 

 

 

 

 

 

 

 

 

 

 



2016 Committee Meeting Calendar 

Calendar Key 

 
Packets Available Date 

Regular Meeting Date 
 

 

2017  
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29 

Mon 
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Sun   Mon   Tue   Wed   Thu  Fri Sat 
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21   22   23   24   25   26   27 
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4  5  6  7  8  9 10 
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June 
Sun   Mon   Tue   Wed   Thu  Fri Sat 
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Sun 
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Holiday Observed 
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