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CITY OF JUNCTION CITY

680 Greenwood

P.O. Box 250

Junction City, OR  97448

Phone: 541-998-2153 

Fax:  541-998-3140

Land Division Submittal Requirements Checklist

1. Application fee-refer to the Fee Schedule for the appropriate fee.  A copy of the fee schedule is available on-line at www.ci.junction-city.or.us and City Hall.  The application fee is collected at the time of application submittal.

2. Copy of the deed and a preliminary title report-one copy issued within the past 30 days documenting ownership and listing all encumbrances.  If the applicant is not the property owner, written permission from the property owner is required.
3. One additional copy of the Land Division Plan reduced to 8½”x 11” - which will be mailed as part of the required neighboring property notification packet.

4. Written Statement addressing applicable land division criteria of approval.

5. Right-of-Way Approach Permit application must be provided where the property has frontage on an Oregon Department of Transportation (ODOT) facility.

6. Traffic Impact Analysis- if applicable, (4) four copies of a study prepared by a Traffic Engineer. Traffic Impact Studies (TIA) allows the City to analyze and evaluate the traffic impacts and mitigation of a development on the City’s transportation system.  In general, a TIA must explain how the traffic from a given development affects the transportation system in terms of safety, traffic operations, access and mobility, and immediate and adjoining street systems.  A TIA must also address, if needed, City and state land use and transportation policies and objectives.

7. Four (4) copies of the following plan sets for Complete Application Submittal
The preliminary plan shall show all pertinent information to scale. The drawing shall be on standard-size sheets 18 inches by 27 inches and at a scale of one inch equals 100 feet. The scale may be increased or decreased, if necessary to fit the drawing to the required plan size of 18 inches by 27 inches; but in all cases the scale shall be standard, being 10, 20, 30, 40, 50, or 60 feet to the inch, or multiples of 10 of any one of these scales.

8. Twenty Five (25) copies of the plan sets for agency and Planning Commission Review.

Once the application has been deemed complete, twenty five (25) plan sets shall be submitted to the City for staff, agency referral and Planning Commission review. 

Site Assessment of Existing Conditions:
· Prepared by an Oregon licensed Landscape Architect or Engineer.
· Vicinity Map.

· The name, location and dimensions of all existing site features including buildings, curb cuts, trees and impervious surface areas, clearly indicating what is remaining and what is being removed.

· Required setbacks to the proposed new property lines for existing structures to remain on site.

· The 100-year floodplain and floodway boundaries on the site, as specified in the latest adopted FEMA Flood Insurance Rate Maps or FEMA approved Letter of Map Amendment or Letter of Map Revision.

· Physical features, including, but not limited to significant clusters of trees and shrubs, riparian areas, and wetlands.
· Soil types and water table information as mapped and specified in the Soils Survey of Lane County.  A Geotechnical Report prepared by an Engineer must be submitted concurrently, if the Soils Survey indicates the proposed development area has unstable soils and/or a high water table.
Drafting Requirements:

· Preliminary plans shall be prepared by an Oregon licensed land surveyor. An affidavit of the preparer shall be furnished as a part of the preliminary plan submitted.

· The preliminary plan shall, in clear and legible form, include the following information with respect to the proposed subdivision or major partition area, on the plan where practicable and otherwise on separate sheets of paper in written statement:

· The proposed name of the proposed subdivision or major partition area, which shall conform to the standards set forth in ORS 92.090.

· The date, north point, and scale of the drawing, and a sufficient description to define the location and boundaries of the proposed subdivision area, and the names of all recorded plats of land contiguous to such area.

· The names and addresses of the subdivider or partitioner, owner and engineer or surveyor.

· The location of existing and proposed right-of-way lines for existing or projected streets, pedestrian and bicycle facilities, including accessways, as shown on the master road plan.

· The locations, names, widths and typical improvement cross sections of all streets, existing or proposed to be created, and the grades of existing streets, and the estimated finished grades of streets proposed to be created.

· The elevations of all points used to determine contours correctly shown, and the base data thereof used by the surveyor, having the following intervals:

· One-foot contour intervals for ground slopes up to 5 percent.

· Two-foot contour intervals for ground slopes between 5 percent and 10 percent.

· Five-foot contour intervals for ground slopes exceeding 10 percent. 

· The approximate width and location of all existing and proposed easements for public utilities, and all reserve strips proposed to satisfy requirements which may be imposed by the planning commission under Section 5 of this ordinance.

· The approximate radii of all curves.

· The approximate dimension and area of all proposed lots or parcels.

· The approximate location of areas subject to inundation of storm water overflow, and all areas covered by water, and the location, width and direction of flow of all water-courses.

· The existing and proposed uses of the property, including the location of all existing structures which the subdivider or partitioner intends will remain in the proposed subdivision or partition area.

· All proposals for sewer lines, flood control, and easements or deeds for drainage land, including profiles of proposed drainage-ways and direction of flow.

· All public area proposed to be dedicated by the subdivider or partitioner and the proposed uses thereof.

· All improvements proposed to be made or installed, and the time within which said improvements are proposed to be completed.

· A legal description of the boundaries of the entire tract and acreage owned by the subdivider or partitioner of which the proposed subdivision or partition area is a part; provided that where the proposed subdivision or partition area comprises all of such tract, an affidavit of such fact shall accompany the preliminary plan.

· The information, conditions and standards set forth in ORS 92.090(1) and (2).

· The maximum area of each which may be occupied by buildings.

Additional materials that may be required:

IT IS THE APPLICANT’S RESPONSIBILITY TO DETERMINE IF ADDITIONAL STANDARDS/APPLICATIONS APPLY TO THE PROPOSED DEVELOPMENT.  

· Proposed deed restrictions and a draft of any Homeowner’s Association Agreement.

· Additional plans and documentation for submittal of a Planned Unit Development proposal as specified in Ordinance 950, Section 68 through 75.

· Stream Corridor Report for properties located within or partially within the Stream Corridor and Wetland District (SCWD) as specified in Ordinance 950, Appendix G. 

· A wetland delineation approved by the Oregon Division of State Lands must be submitted concurrently where there is a wetland on the property.

· A Geotechnical Report prepared by an engineer must be submitted concurrently if there are unstable soils and/or a high water table present.

· Any required federal or state permit must be submitted concurrently or evidence the permit application has been submitted for review.

· Where applicable, any Variance as specified in Ordinance 950, Seciton 103 through 105.
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