AGENDA

CITY COUNCIL SPECIAL MEETING

City of Junction City
680 Greenwood Street, Junction City

Tuesday, August 18, 2026
9:00 a.m.

To join the City Council meeting via computer, tablet, or smartphone, please click on the Zoom link below:
https://us06web.zoom.us/j/88908519926

You can also dial in using your phone: 1-253-215-8782 or toll free 877-853-5257
Meeting ID: 889 0851 9926

1. Call to Order, Pledge of Allegiance, and Roll Call
(Mayor Wells)

2. Executive Session per ORS 192-660(2)(a) to Consider Employment of a Public Officer,
Employee, Staff Member, or Individual Agent.

3. Consideration of Making an Offer to One of the Candidates to Serve as City
Administrator

4. If Offer Made, Approval of Mayor and Council President to Work with the City Attorney
on an Employment Agreement

5. Adjournment

The meeting location is accessible to persons with disabilities. A request for an interpreter for the hearing
impaired or for other accommodations for persons with disabilities should be made at least 48 hours before the
meeting to City Recorder Kitty Vodrup at 541-998-2153 or at kvodrup@ci.junction-city.or.us .
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JUNCTION CITY COUNCIL
AGENDA ITEM SUMMARY

Executive Session - City Administrator Interviews

Meeting Date: August 18, 2026 Agenda Item Number: 2
Department: Administration Staff Contact: Spencer R. Nebel
www.junctioncityoregon.gov Contact Telephone Number: 541-952-2640
ISSUE STATEMENT

The City Council will be meeting in executive session on August 18, 2026, beginning at 9:00am to
conduct interviews, review reports for Monday’s panel interviews and discuss qualifications for
three finalists to fill the position of City Administrator. Council will meet in open session to
consider making an offer to one of the finalists.

BACKGROUND
The schedule for the interviews is as follows:

Monday’s Schedule
On Monday, the finalist for the City Administrator’s position will be going through a course of
interviews from three different panels and will be provided a tour of the City beginning at 9:00 am
and ending at 2:30pm. In addition, there will be two separate receptions for employees and the
general public to meet the candidates. Council may participate as observers for the following
events on Monday:

1) A lunch will be held in the Council Chambers at 12:30-1:30pm for the candidates and
panelists. Council members are welcome to stop in to meet the candidates, thank the
panelists and have lunch.

2) From 2:30pm to 3:30pm, a reception is planned in the Council Chambers to allow City
Employees an opportunity to meet the candidates for City Administrator.

3) From 6:00pm to 7:00pm, a public reception will be held in the Community Building for
community members to meet the city administrator finalists. Encourage members of the
public to participate. It is best for community members to plan on spending the entire hour
at this reception since we will be breaking the community members into four groups so
that the candidates can rotate to each of the groups, so everyone can hear and ask
questions of each of the candidates in smaller groups.

Councilors should not ask any questions of the candidates or talk to each other about the
candidates but should just observe the events and greet members of the public or employees who
participate in the receptions. Please let Kitty know if you plan to participate in any of these
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events.

Tuesday’s Schedule
The Council’s interviews will take place on Tuesday August 18 beginning at 9:00am in the Council
Chambers. Council will be given background on the interview process, review the questions and
hear a report on any issues that may have been noted in the background checks for any of the
candidates. Interviews will start at 9:30am and conclude at 1:30pm. We will provide lunch during
a 30-minute break from12:00-12:30pm.

Following the interviews the Council will review reports from the three interview panels, review
comments from folks attending the two receptions and then deliberate over the strengths and
weaknesses noted for each of the finalists. Once this review is completed, then Council will meet
in open session and determine if an offer of employment will be made to any of the candidates.

Council should also authorize the Mayor, Council President and City Attorney to negotiate a
contract with the selected candidate to bring back to Council for review and approval.

FISCAL EFFECT
Funding has been budgeted for various expenses relating to the recruitment and interviews of
finalists.

RELATED CITY POLICIES

The process conforms to Resolution No. 1354 adopted by the Council on May 26. City Charter
requires that the Council hire an administrator and places a restriction on utilizing an City
Administrator Pro Tem for a continuous period of 6 months.

LEGAL REVIEW
By review

CITY ADMINISTRATOR’S COMMENT
NA

COUNCIL OPTIONS
Council can take the following actions:
1) | make a motion to authorize an offer of employment as City Administrator

to , Subject to completion of background checks.
2) | make a motion to defer action on an appointment and request additional information on
finalist

3) | make a motion to reopen the application process for City Administrator with the
application period running to [Name a Date}

If Council makes an offer to one of the finalists, | recommend that the Council consider an
additional motion as follows:
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1) | make a motion to authorize the Mayor and Council President to negotiate an employment

agreement with and bring that agreement back to the Council for
approval.

2) | make a motion to authorize [Different Council Members] to negotiate an employment
agreement with and bring that agreement back to the Council for
approval.

ATTACHMENTS
A. None

FOR MORE INFORMATION

Staff Contact:  Spencer R. Nebel, City Administrator Pro Tem
Telephone: 541-952-2640

Staff E-Mail: snebel@ci.junction-city.or.us
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