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THIS MEETING WILL BE RECORDED 

   
Ci ty Of  Junction City 

w w w . j u n c t i o n c i t y o r e g o n . g o v  
 

 Planning Commiss ion Meet ing  
 ( P o s s i b l e  Qu or um  o f  t he  Co u nc i l )  

 
 
 

Date: Wednesday, June 17, 2015 
Time: 6:30 – 9:00 p.m.  
Location: Council Chambers, 680 Greenwood Street 
Contact:  Jordan Cogburn, 541-998-2153 

  
A  G  E  N  D  A  

 
 

1. Open Meeting and Pledge of Allegiance 

2. Changes to the Agenda 

3. Public Comment (for items not already on the agenda) 

4. Approval of Minutes 

 ●May 20, 2015 

5. Action Items (Request action by Planning Commission) 

a) Planning Commission Alternate Vacancy 

b) Public Hearing: CPA-15-01/RZ-15-01  

6. Discussion Item: Planning Commission Bylaws 

7. Planning Activity Report 

8. Commissioner Comments 

9. Adjournment 
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THIS MEETING WILL BE RECORDED 

I. PUBLIC HEARING PROCESS 
 

Public Hearings will be conducted as follows: 
 

1. Open Public Hearing 
2. Declaration of Conflict of Interest, Bias, Ex Parte Contacts, and 

Challenges to Impartiality 
3. Staff Report 
4. Applicant’s Presentation 
5. Proponents 
6. Opponents 
7. Neutral Parties 
8. Rebuttal of Testimony 
9. Questions from the Planning Commission 
10. Staff Summary 
11. Close of Public Hearing 
12. Deliberation and Decision by the Planning Commission 

 

If you provide testimony, please state your name and address for the record.  Testimony 
and evidence must be directed toward the applicable substantive criteria or other 
criteria believed to apply to the decision. 

If you would like an opportunity to present additional evidence, arguments or testimony 
regarding the application at a later date, you may request during the hearing that the 
Planning Commission hold the record open. 

 
  
 

Helpful Tips When Speaking Before the Planning Commission 
 

Before the meeting begins, give a copy of any written materials to the Planning Secretary. 
 
Please speak clearly keep in mind the meetings are recorded. 
 
Before beginning your statement say your name and address for the record. 
 
Speak to the Commission through the Chairperson. For example, “Mr. /Ms. Chair, members of the 
Commission …” 
 
In order to give everyone the opportunity to speak the Planning Commission may set a time limit. Out of 
courtesy to citizens speaking after you, please respect the time limit.   
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The Planning Commission for the City of Junction City met on Wednesday, May 20, 
2015 at 6:30 p.m. in the Council Chambers at City Hall, 680 Greenwood Street, 
Junction City Oregon.  

PRESENT WERE: Planning Commissioners, Jason Thiesfeld (Chair), Jack Sumner (Vice 
Chair), James Hukill, Stuart Holderby, Jeff Haag, and Sandra Dunn; City Planner, 
Jordan Cogburn and; Planning Secretary, Tere Andrews; ABSENT: Planning 
Commissioner Ken Wells and Alternate Kevin Cross 

I. OPEN MEETING AND REVIEW AGENDA 

Chair Thiesfeld opened the meeting at 6:30 pm and led the Pledge of Allegiance. 

II. PUBLIC COMMENT (FOR ITEMS NOT ALREADY ON THE AGENDA) 

There was none. 

III. APPROVAL OF MINUTES 

● APRIL 15 2015 

Motion: Commissioner Sumner made a motion to approve the April 15, 2015 
minutes as written. Commissioner Dunn seconded the motion. 

Vote: Passed by a vote of 6:0:0. Chair Thiesfeld, Commissioners Dunn, Hukill, 
Haag, Sumner, and Holderby voted in favor. 

IV. PLANNING COMMISSION REVIEW AND POSSIBLE DECISION: MP-15-01, GAMBEE  

Planner Cogburn reviewed the staff report. The proposed partition would divide 
one lot into three. The applicant met all criteria set forth in Title 16 of the Junction 
City Municipal Code. Public Works commented the panhandle access would not 
meet access standards. Prairie Road was a collector which would not allow 
access points located as close together as proposed. Planner Cogburn 
suggested a joint access easement with the three (3) parcels next door.  

Motion: Commissioner Holderby made a motion to approve the proposed 
preliminary plat file #MP-15-01, as modified by the Planning Commission, 
requiring a joint access easement with the properties to the south. Commissioner 
Hukill seconded the motion. 

Vote: Passed by a vote of 6:0:0. Chair Thiesfeld, Commissioners Dunn, Hukill, 
Haag, Sumner, and Holderby voted in favor. 
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V. PUBLIC HEARING: PROPOSED PLANNED UNIT DEVELOPMENT AND CONDITIONAL USE 
PERMIT (PUD-14-01 & CUP-15-01) 

Chair Thiesfeld reopened the public hearing for the Planned Unit Development 
and Conditional Use Permit, File #’s PUD-14-01 and CUP-15-01 and asked if any 
Commissioner had a bias, ex parte contact or conflict of interest to declare.  

Commissioner Sumner declared he visited the site weekly. He declared his ability 
to make an impartial decision. 

Chair Thiesfeld asked Mr. Bob Brink, Oaklea Enterprises, owner of the subject 
property if he and the applicant, Hayden Homes had come to an agreement. 

Mr. Brink, 1210 Rose Street, Junction City Oregon, responded they had, so long 
as nothing came out of left field during the hearing. 

The revised plan showed the pocket park within Phase 3 which was part of the 
Hayden Homes’ Rolling Meadows subdivision.  

Commissioner Holderby asked if the open space was donated to a non-profit, as 
the property owner hoped how that would affect a trail system. 

Planner Cogburn said the applicant suggested a public access easement.  He 
added, in regard to the alignment of W 10th Avenue, staff had not received 
confirmation of an agreement between the applicant and either of the property 
owners to the north. 

Commissioner Sumner asked about the proposed ¾ width street for W 10th 
Avenue of Oaklea Drive.  

Planner Cogburn responded Public Works had indicated it would need to be a full 
width street. 

Commissioner Sumner said without agreements with the property owners to the 
north, W 6th Avenue would be the only access. 

Planner Cogburn agreed. Staff would caution the agreements be made 
Conditions of Approval or put in place prior to final approval.  

Testimony 

Chair Thiesfeld asked if there was anyone who wished to offer testimony.  

Mr. Steve Miller, Hayden Homes, 2464 SW Glacier Place, Suite 110, Redmond 
Oregon said Hayden Homes’ preference was to use W 10th Avenue and to work 
with the property owners to the north to acquire the 10-feet of right-of-way 
needed from each for a full width street. He spoke with Mr. Davis (one of the 
property owners to the north) and they were in agreement. Formalization of the 
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agreements would be reflected on the plat.  In the event W 10th Avenue did not 
work out, an alternate plan was to extend W 8th Avenue as the access point. 
They suggested a condition of approval be included that required Hayden homes 
work though issues with the property owners to the north to obtain an agreement. 

The 14 acres of wetland/open space referenced in the revised narrative was a 
typo, the area was still 18.5 acres. The property owner preferred to donate the 
land to the city. There were tax advantages to donation. The dedication could not 
happen until development occurred in the vicinity of the wetland area which 
would be in phases 5, 6 and 7. They were willing to provide a recorded document 
stating they would donate/dedicate the 18.5 acre wetlands as open space.  

The pocket park location was centrally located and could serve people across 
Oaklea Drive as well. 

Commissioner Haag would like to see W 10th Avenue as a full width street. He 
was interested in Lane County’s opinion. 

Commissioner Holderby felt there should be a condition of approval that required 
the applicant work out agreements with the property owners to the north to 
accommodate a full width W 10th Avenue. 

Commissioner Haag asked if the City was interested in owning the 18.5-acres of 
open space (wetlands). 

Planner Cogburn could not speak to that. He was aware the city had some 
interest in the property as open space. 

Commissioner Sumner asked what the difference between dedication and 
donation from the City perspective. 

Commissioner Haag said the property would be the City’s responsibility. 

Mr. Bill DiMarco, 1790 Rose Street, Junction City Oregon added the open space 
would be part of a string of trails. If there were different entities managing 
portions of the trail system it could get complicated. He felt it would be best for 
one (1) entity to own the entire system.  

Commissioner Holderby added because it was wetlands use of the property was 
very limited. 

Planner Cogburn noted the proposed trial system was just outside the delineated 
wetland area. 
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Mr. Brink was in agreement with the pocket park location. He added, in regard to 
the wetland discussion, in order to use the wetlands, creation of three (3) acres 
of wetland elsewhere for each acre on the subject site was required. They would 
like to give the wetland to Junction City.  

Commissioner Haag said it was a natural buffer between the proposed 
subdivision and the ponds. 

Mr. Brink was in agreement with the W 10th/Oaklea intersection as proposed. 

Chair Thiesfeld asked if anyone else wished to testify. 

Mr. Dan Ingram, Lane County Transportation 3040 N Delta Highway, Eugene 
Oregon said should the access point be moved to W 8th Avenue, he would have 
to re-review the County’s conditions. The County could not support an 
intersection at W 10th Ave and Oaklea Drive that was not aligned. Their 
preference would be a W 10th/Oaklea intersection as opposed to W 8th Avenue. 
Other concerns of the county could be addressed through a Facilities Permit. 

Mr. Brink asked should the improvements be the same as the subdivision to the 
north. 

Mr. Ingram said the conditions for that subdivision required the sidewalk during 
the next phase which had yet to be built. 

Commissioners voiced agreement sidewalks were important as the shoulders of 
the road were narrow along Oaklea Drive at W 10th Avenue. 

Ms Diane Myers asked if W 6th Avenue went through to the new development, 
would it be as wide as it was on the east side of Oaklea Drive.  

Mr. Miller responded the right of way width would be the same until W 6th Avenue 
reached the subdivision, and then it would narrow. 

Ms Myer voiced concern about the increased traffic. Sidewalks would increase 
pedestrians crossing Oaklea Drive and possibly at inappropriate points, creating 
unsafe crossings. 

Mr. Ingram said the County thinking was that there should at least be sidewalk, 
ramp and curbs. The ramps would be at corners of W 10th and W 6th Avenue on 
the east side of Oaklea Drive to encourage crossing Oaklea at the designated 
locations. 
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Mr. Miller responded to comments regarding the open space. They were in 
agreement with the alignment of W 10th Avenue & Oaklea Drive. He proposed, as 
assurance to the Planning Commission, with the platting of Phase 3, they either 
donate or dedicate the wetlands to the city or another entity. With public access 
easement across it and that it would remain an open space. 

Commissioner Holderby asked about the time line for platting of the three 
phases. 

Mr. Miller responded they would begin with phase 1 to see how quickly homes 
sold. 

Commissioner Sumner asked about the zone of benefit fees. 

Planner Cogburn said the conditions of approvals required payment of the zone 
of benefit fee upfront.  

Commissioner Holderby asked if Hayden would consider dedication of the open 
space at the platting of phase 2. 

Mr. Miller said that would be up to the property owner. However, Hayden was 
confident, the market and sales would be positive. 

Chair Thiesfeld asked about the timeline for dedication of the open space. 

Planner Cogburn said a discussion could be started with the City Council 
regarding the dedication of the open space to the city. The applicant would need 
to come back to the Planning Commission for final plat of the subdivision. 

Mr. Miller asked what would happen if the City Council decided they did not want 
the land. He asked that the dedication occur at the time of platting Phase 3 rather 
than at final approval of the PUD.  

Planner Cogburn responded the dedication could be at platting of Phase 3.  

Mr. Brink said they were comfortable with language that required the 
dedication/donation or caused to be dedicated/donation no later than the platting 
of Phase 3.  

Chair Thiesfeld closed the public hearing.  

Planner Cogburn asked if the Commission was comfortable with the conditions 
as proposed in the Final Order with the modification of the dedication/donation of 
the 18.5-acre wetland area at platting of Phase 3. 
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Motion: Commissioner Haag made a motion to approve the Conditional Use 
Permit and Planned Unit Development applications with conditions to the 
proposal based on to the proposed Final Order. Changes (The applicant shall 
dedicate or donate to the City, or cause to be dedicated or donated to the City, by 
instrument approved by the City, the proposed 18.5 acre open space tract no later 
than preliminary Plat Approval for Phase III). 
 
Commissioner Holderby seconded the motion.  

Vote: Passed by a vote of 6:0:0. Chair Thiesfeld, Commissioners Dunn, Hukill, 
Haag, Sumner, and Holderby voted in favor. 

VI. SUB-14-01, ROLLING MEADOWS  

Planner Cogburn said the applicant was requesting approval of the preliminary 
subdivision plan for the first three phases of the proposed Rolling Meadows 
subdivision. Much of the details had been reviewed and discussed during the 
public hearing for the Planned Unit Development (PUD-14-01) and Conditional 
Use Permit (CUP-15-01). 

All streets were proposed to be dedicated to the City. They were proposed to be 
built to Public Works Standards. To met requirements of the Fire District a 
pedestrian access tract mid-block along Alderdale to connect to Oaklea Drive for 
fire access was proposed. The cul-de-sac lengths were well within their bounds. 
They proposed a sight and sound obscuring fence along Oaklea Drive. No 
panhandle or butt lots were proposed. He offered to answer any questions 
regarding the Conditions of Approval.  

Commissioner Haag asked about the additional lots on the revised plan.  

Planner Cogburn replied the additional lots were part of the PUD density bonus 
previously approved by the Planning Commission through the preliminary PUD. 

Commissioner Sumner asked why the lots alternated between 50-foot and 62-
foot lot widths. 

Mr. Miller responded block length played a part in the design. The wider lots 
allowed for a larger product (home). 

Mr. Ingram commented the cross-section of Oaklea Drive was incorrect. He was 
working with their engineer but would like to see that as a Condition of Approval. 
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Planner Cogburn replied it was included as a Condition of Approval. He added 
the revised plat addressed the issue. 

Mr. Mark Cross, Rhine-Cross, 112 North 5th Street, Klamath Falls Oregon 
responded a corrected cross-section had been recently submitted to Lane 
County. One of the Conditions of Approval required that turnarounds be required 
on all stub streets. They requested that temporary turnarounds be required if 
required by the Fire Code. The Fire Code required a turnaround if a stub street 
was more than 150-feet. A short stub street served as a turnaround. 

Planner Cogburn responded it was included with the Conations of Approval 
because it was a requirement under JCMC 16.05.010(B)(2). If the Fire District 
was ok with and had sufficient turnaround, staff could understand the applicant 
was meeting the particular intent of the Code section. 

Chair Thiesfeld asked if the Commission wished to offer a motion. 

Motion: Commissioner Sumner made a motion to approve with conditions the 
Preliminary Subdivision Plan (SUB-14-01) as presented in the proposed Final 
Order. Commissioner Dunn seconded the motion. 

Vote: Passed by a vote of 6:0:0. Chair Thiesfeld, Commissioners Dunn, Hukill, 
Haag, Sumner, and Holderby voted in favor. 

Mr. Miller asked if an expedited review of the final subdivision plat would be 
possible. 

Chair Thiesfeld suggested staff check calendar availability and noticing 
requirements and schedule a meeting at the earliest possible date. 

VII. PLANNING ACTIVITY REPORT 

Planner Cogburn reviewed the Planning Activity report with the Commission.  

VIII. COMMISSIONER COMMENTS 

Commissioner Haag asked after Alternate Cross. 

Commissioner Sumner complimented Planner Cogburn on his work. 

Commissioner Haag asked if, now that the west end of W 6th Avenue was city 
maintained, could sidewalks be installed. 
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Planner Cogburn responded discussions were taking place regarding traffic 
calming measures along W 6th Avenue. 

VIII. ADJOURNMENT  

Motion: Commissioner Hukill made a motion to adjourn the meeting. 
Commissioner Sumner seconded the motion. 

Vote: Passed by a vote of 6:0:0. Chair Thiesfeld, Commissioners Dunn, Hukill, 
Haag, Sumner, and Holderby voted in favor. 

 The meeting adjourned at 8:40 p.m. 

The next regularly scheduled Planning Commission meeting would be 
Wednesday June 17, 2015 at 6:30 p.m. 

Respectfully Submitted, 

 

        
Tere Andrews, Planning Secretary 

       __
 Jason Thiesfeld, Planning Commission Chair 
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 JUNCTION CITY PLANNING COMMISSION  
AGENDA ITEM SUMMARY 
 
  

Planning Commission Alternate Vacancy  
 
Meeting Date: June 17, 2015 Agenda Item Number: 5a 
Department:  Planning  Staff Contact:  Jordan Cogburn 
www.junctioncityoregon.gov Contact Telephone Number:  541.998.4763 
  
 

ISSUE STATEMENT 

Provide recommendation to City Council on filling one (1) Planning Commission Alternate vacancy. 

BACKGROUND 

The Junction City Planning Commission currently has one Alternate vacancy. The application deadline 
for the Planning Commission Alternate vacancy was May12, 2015. No new applications were received. 
Staff received confirmation from previous applicants who expressed interest in being considered for the 
vacant Planning Commission Alternate position.   

The table below lists current Planning Commission members, their terms of office and where they 
reside; inside or outside City Limits or the Urban Growth Boundary. All applicants reside in the 97448 
zip code.  

 

Current Planning Commission & Alternate  
First 
Name Last Name 

City 
Limits UGB 

Term of 
Office 

Jason Thiesfeld (Chair) Yes Yes 10/12-10/16 
Jack Sumner (Vice-Chair) Yes Yes 10/14-10/18 
Sandi  Dunn  No No 10/14-10/18 
Jeff Haag No No 11/13-10/17 
James Hukill  Yes Yes 10/14-10/18 
Kenneth Wells  Yes Yes 10/12-10/16   
Stuart Holderby Yes Yes 8/13-10/16 
Vacant (due to appointment of Comm. Holderby)   10/12-10/16 
Kevin Cross (Alternate) Yes Yes 10/12-10/16 

 
 

Of the seven voting members appointed by the Mayor: 
• At least three (3) members must reside within the City Limits 
• Two (2) members may reside anywhere inside the UGB (that includes City Limits) 
• Two (2) members may reside anywhere inside the 97448 Zip Code 
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Of the current alternate applicants, one resides outside City Limits but inside the Urban Growth 
Boundary,  and one resides outside the Urban Growth Boundary but within the 97448 Zip Code (see 
table below). 

First Name Last Name City Limits UGB 
Thomas Albright No Yes 
Alicia  Beymer No No 

 
Junction City Ordinance No. 1072 States: 
 

The planning commission shall consist of the mayor and City building official, both of whom 
shall serve as ex officio nonvoting members; seven other members who shall be appointed by the 
mayor with the approval of the council; and two alternate members who shall sit as voting 
members only when there are absent members at a meeting of the commission.  At least three of 
the seven members appointed by the mayor shall reside inside the city limits; an additional two 
members may reside anywhere in the urban growth boundary, and the remaining two members 
may reside anywhere in the area defined by the 97448 zip code.  These restrictions apply only to 
the composition of the planning commission as appointed by the mayor; they are not intended to 
apply to the voting membership in attendance at a given meeting. 

 
PLANNING COMMISSION OPTIONS 

1. Make recommendation to the City Council  
2. Table the item 
3. Other options proposed by the Planning Commissioners. 

 
PLANNING STAFF RECOMMENDATION 
Staff recommends that the Planning Commission give a recommendation to the City Council. 

 
SUGGESTED MOTIONS 
“I move to recommend to the City Council that _______ be appointed to the Junction City Planning 
Commission as an Alternate.” 
 
ATTACHMENTS 

1. Planning Commission vacancy announcement 
2. Completed Applications 

 
FOR MORE INFORMATION 
Staff Contact:   Jordan Cogburn 
Telephone:   541-998-4763 
Staff E-Mail:  jcogburn@ci.junction-city.or.us 



NOTICE OF JUNCTION CITY PLANNING COMMISSION VACANCY - 
1 opening 

Notice is hereby given that the City of Junction City is accepting applications for 
one (1) alternate member Planning Commission position, with a term through 
October 2016.   The Planning Commission is made up of seven regular members 
and two alternates. All nine positions are citizen volunteers, appointed by the 
Mayor and Council. The Planning Commission meets monthly on the third Tuesday 
at 6:30 p.m. You must live in the 97448 zip code to apply. The Planning 
Commission is charged with making recommendations to the Council on updates 
to the Junction City Comprehensive Plan, functional plans, and refinement plans 
for the City, which are adopted by the Council as the official guides to public and 
private uses of land. The Commission prepares and makes recommendations to 
the Council on City legislation that will implement the purposes of the Comp Plan 
and keep zoning, subdivision, and sign code ordinances current. The Commission 
may also hold hearings on minor partitions, major partitions, and subdivisions.  

Applications may be obtained at City Hall, 680 Greenwood Street, Junction City, 
from 8 a.m. to 5 p.m. or downloaded from the City’s website at 
www.junctioncityoregon.gov.  

Please submit applications to City Recorder Kitty Vodrup at the above address. 1st 
Deadline for submission: May 12, 2015 at 5:00 p.m. Position is open until filled. 
Contact: 541-998-2153 or at kvodrup@ci.junction-city.or.us. 
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PROCEDURES AND BY-LAWS 
OF THE 

JUNCTION CITY PLANNING COMMISSION 
Adopted by the Planning Commission December 1989 

Amended September 21, 1999; October 21, 2009; 
October 18, 2011; June17, 2014; January 20, 2015 

 
 
ARTICLE I: ESTABLISHMENT 
The Junction City Planning Commission was established in 1939 (Ordinance No. 220 as 
amended) and is appointed by the Mayor with Council approval in conformance with ORS 
227.010 through 227.300, which sets forth the state requirements for establishing city planning 
commissions. 
 
ARTICLE II: PURPOSE AND OBJECTIVES 
a. To keep current the Junction City Comprehensive Plan, functional plans and refinement 

plans for the City adopted by the Council as official guides to public and private uses of 
land. 

b. To prepare city legislation that will implement the purposes of the Junction City 
Comprehensive Plan. 

c.    To keep current zoning, subdivision and sign code ordinances and to make amendments 
consistent with required findings and the purposes of the Junction City Comprehensive Plan. 

d.    To hold hearings pertaining to minor partitions, major partitions, and subdivisions, and to 
approve or deny them on the basis of their consistency with the provisions set forth in the 
Junction City Subdivision Ordinance. 

e.    To recommend and make suggestions to the council and to all other public authorities 
concerning laying out, widening, extending and locating of streets and parking areas, 
sidewalks, bikeways and boulevards, and for relief of traffic congestion, betterment of 
housing and sanitation conditions and establishment of zones or districts limiting use, 
height, area and bulk of buildings and structures (ORS 227.090). 

f.    To recommend to the council and all other public authorities plans for regulation of the 
future growth, development, and beautification of the municipality in respect to its public 
and private buildings and works, streets, parks, grounds and vacant lots, and plans consistent 
with future growth and development of the city in order to secure to the city and its 
inhabitants sanitation, proper service of all public utilities and transportation facilities (ORS 
227.090). 

g.    To study and propose in general such measures as may be advisable for promotion of 
environmental quality as well as the public interest, health, morals, safety, comfort, 
convenience, and welfare of the city and of the area of influence (ORS 227.090). 
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ARTICLE III: OFFICERS 
Section 1. The officers of this commission shall consist of a chair and vice chair. 
 
Section 2.  The chair and vice chair shall be elected from the voting membership of the 
commission at its first regular meeting in October of each year. The term of office shall be one 
year. In case of vacancy of chair or vice chair occurring in any office, the commission may fill 
the same by an election at its earliest opportunity. 
 
Section 3.    It shall be the duty of the chair to preside at all meetings of the commission; to 
enforce observance of the rules of procedure; to sign necessary Planning Commission 
correspondence and business; to decide all questions of order; offer for consideration all motions 
regularly made; apportion duties of the members of the commission; call special meetings; 
appoint all necessary committees; appoint advisory committees with the consent of  the  
commission;  and  perform such other duties as the Chair's office may require.  The chair shall 
make no motion or amendment. 
 
Section 4.  In the absence of the chair the vice chair shall perform the duties of the chair. 
 
Section 5.    In the absence of the chair and the vice chair, the commission shall elect a chair Pro 
Tem for the particular meeting in question. 
 
Section 6.  The commission may employ a Secretary of the Planning Commission. The secretary 
shall be responsible for keeping the records of the commission, arranging for meetings, preparing 
agendas, and performing such other services for the commission as are customary in that role. 
 
ARTICLE IV: MEMBERSHIP AND VOTING 
Section 1.   The planning commission shall consist of the mayor and City building official, both 
of whom shall serve as ex officio nonvoting members; seven other members who shall be 
appointed by the mayor with the approval of the council, and two alternate members who shall sit 
as voting members only when there are absent members at a meeting of the commission.  At least 
three of the seven members appointed by the mayor shall reside inside the city limits; an 
additional two members may reside anywhere in the urban growth boundary, and the remaining 
two members may reside anywhere in the area defined by the 97448 zip code.  These restrictions 
apply only to the composition of the planning commission as appointed by the mayor; they are 
not intended to apply to the voting membership in attendance at a given meeting. 
 
Section 2.   No more than two members shall be engaged principally in buying, selling, or 
developing of real estate for a profit as individuals or be members of any partnership, or officers 
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or employees of any corporation that is engaged principally in buying, selling, or developing real 
estate for a profit. No more than two members shall be engaged in the same kind of business, 
trade or profession (ORS 227.030). 
 
Section 3.  Members shall be appointed for 4-year terms, renewable upon appointment by the 
Mayor and with the approval by the council. 
 
Section 4.  The Planning Commission shall review applications for membership to the 
commission and make recommendations concerning the filling of vacancies on the commission 
to the mayor and city council.  Any vacancy shall be filled upon appointment by the Mayor for 
the unexpired term of the predecessor in office.  
 
Section 5.  Each member of the commission shall be entitled to vote at all regular and special 
meeting of the commission, except that a member shall not vote or take part in discussion as a 
member when there is a conflict of interest; i.e., when the action to be taken can confer a 
significant economic benefit or impose a significant economic loss on the individual member.    
For example, a member of the commission shall not participate in any commission proceeding or 
action in which any of the following has a direct or substantial financial interest:  the member or 
his or her spouse, brother, sister, child, parent, father-in-law, mother-in-law, and business in 
which he or she is then serving or has  served  within the previous two years, or any business 
with which he or she is negotiating for or  has  an  arrangement  or  understanding  concerning 
prospective  partnership  or  employment.  Any actual or potential interest shall be disclosed at 
each meeting of the commission where the action is being taken (ORS 244.135). 
 
Section 6.    If a member wishes to abstain in a situation where there is no direct pecuniary 
conflict of interest, but where the public might construe that such a conflict exists, or if a 
member has a conflict deriving from a relationship with the person involved or an extreme bias, 
the member may request the commission to allow that member to abstain.  If the commission 
says "no," the member must vote.  This provision is intended to relate to close relatives and to 
professional relationships, as well as to friendships. 
 
Section 7.   Any time a member present at a meeting does not record his vote, it is automatically 
recorded as a vote with the majority; and abstention must be entered as such in the minutes, with 
the reason recorded. 
 
Section 8.   Commission members shall receive no compensation, but shall be 
reimbursed for duly authorized expenses.  
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Section 9.  Any member who misses more than three consecutive regular meetings without 
having been given a leave of absence by the commission shall be notified by registered mail of 
possible removal from the commission for further consecutive unexcused absences.  Upon the 
fourth consecutive unexcused absence the commission shall recommend the removal of the 
absent member to the city council.   The city council shall appoint another member to complete 
the unexpired term of any removed member. 
 
Section 10. Alternate members shall sit as voting members only when there are absent members 
at a meeting of the commission.  If members of the commission are late, alternates shall sit as 
voting members for the duration of the meeting. 
 
ARTICLE V: MEETINGS 
Section 1.  Regular meetings of the commission shall be held the third Wednesday of each month 
at 6:30 p.m. in the Council Chambers.  Special meetings can be called by the chair or vice chair 
with 24 hours notice. 
 
Section 2.  A majority of the members of the commission, excluding vacant positions, shall 
constitute a quorum.  Except as otherwise provided by law, all actions of the 
Commission shall require the vote of the majority of those members present not abstaining. 
 
Section 3.  An abstention is not considered a position for the purposes of determining a majority 
vote. 
 
Section 4.  If a member of the commission is unable to attend a meeting, said member is 
expected to notify the chair and/or the secretary to the commission. 
 

Section 5.  Commissioners shall prepare for participation at a meeting by fully reviewing the 
staff report and materials provided by the Director.  If a Commissioner is unable to attend a 
hearing on an application that is continued to another hearing, the Commissioner shall not take 
part in the continuance hearing unless the Commissioner: 

1. Reviews the staff report and materials provided by the Director as well as: 
a. all materials submitted at the hearing, and 
b. any additional materials prepared by the planning staff applicable to the application, 

and 
c. Listen/view the audio/video recording of the hearing and review the draft minutes of 

the hearing. 
2. Declares on the record at the continuance hearing that they are prepared to participate. 
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Section 6.  All commission members shall be sent advance written notice of regular meetings or 
special meetings where action is to be taken. Notification for study sessions may be made at 
regular meetings or by telephone at least 24 hours in advance of the meeting time.  The place 
and/or hour of any meeting may be changed by affirmative vote of the commission, and the hour 
of meeting may be changed by the chair; if adequate notice can be given to the public and all 
interested parties (ORS 192.640). 
 
Section 7.  Action may be postponed at the first hearing on any land use application where the 
applicant (or appellant) or a representative is not present.  A written explanation for absence, 
coupled with a request that action not be delayed, may be honored, if the commission has 
sufficient information to proceed.  If the commission agrees to postpone the application to a 
subsequent hearing date, at the request of the applicant, the applicant may be responsible for 
additional costs incurred by the city in meeting public notice requirements.  It is the duty of the 
City Recorder, or such other Person designated by the City, to notify applicants at the time of 
initial application that they may be responsible for these additional costs. 
 
Section 8.   All meetings shall adjourn by 9:00 p.m. unless the commission, by majority vote, 
decides to extend business beyond that or continue the discussion to a later date.   No new public 
hearing agenda item shall be considered for decision after 9:00 p.m. 
 
Section 9.  Public hearings shall begin at 6:30 p.m. in their order of public 
notice. 
 
Section 10.  Except as otherwise provided by the chair, Robert's Rules of Order shall apply to the 
procedures of all commission meetings.    However, the commission has an obligation to be as 
clear and simple in its procedures as possible, and therefore should avoid the finer points of 
parliamentary rules, which may only obscure the issues. 
 

Section 11.    A planning commission member who attends a meeting of the city council as a 
representative of the commission should follow the following guidelines: 

a. The representative should answer questions about commission actions if these are 
addressed to him or her by the council. 

b. The representative should state the commission's majority report and should not 
present his/her own point of view nor that of the minority, unless specifically asked. 

 
Section 12.    The planning commission may hold executive sessions subject to 
the requirements of ORS 192.610 to 192.690. 
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ARTICLE VI:  PUBLIC HEARINGS 
Section 1.    The commission may retain a hearings officer to prepare staff reports, conduct 
public hearings and to create findings of fact documents. All staff reports furnished to the 
commission shall be considered as part of the record at the meeting and incorporated in the 
minutes thereto as if actually included.  All staff reports shall be made available to applicants 
prior to the public hearing. 
 
Section 2.  The secretary to the commission shall tape record all public hearings and meetings 
and retain these records for a period of time not less than two years from the date of that hearing. 
 
Section 3.  In the interest of avoiding the appearance of bias, no individual planning commission 
member will discuss (ex parte contact) with the applicant for a specific land use, or others 
interested in the application, any request that is to be heard by the commission and on which he 
or she will vote, except that answering questions relating to time, place, and commission 
procedures will not be considered as violations of this rule.  Any such ex parte contact shall be 
divulged on the record, by the affected commission member, at the beginning of the public 
hearing to which the contact pertains.    The commission member shall state the name of the 
party or parties with which he or she had the contact, explain the nature of the pre-hearing 
discussion and state whether that contact has caused the commission member to become biased 
in voting upon the matter.  A request for abstention shall be determined by the procedures set out 
in Section 6 of ARTICLE IV of these bylaws. 
 
Section 4.  Any interested parties may appear for themselves or be represented by a person of 
their choosing.  Any persons speaking at a public hearing shall first identify themselves by name 
and address, and, if appearing in a representative capacity, identify whom they represent. 
 

Section 5.  Procedure for all matters considered by the commission shall be as follows: 

a. The chair or hearings officer will present the matter, action and considerations required 
of the commission by law, and any other information deemed necessary to establish 
appropriate consideration prior to public discussion or hearing. 

b. The chair or hearings officer shall ask for a declaration of ex parte contacts and 
potential conflicts of interest.   Members who are excused from voting because of an 
ex parte contact or potential or actual conflict of interest shall remove themselves from 
the dais and refrain from participating as a member of the commission during the 
public hearing. 

c. The chair or hearings officer shall provide the audience an opportunity to challenge the 
jurisdiction of the Planning Commission and/or the impartiality of any commission 
member. 
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d. (Open public hearing, if applicable) The proponents of the matter shall, before the 
commission, present their case. 

e. Opponents of the matter shall present their case. 

f.  Proponents shall then have an opportunity to rebut any new matters presented by the 
opponents. 

g. Staff members and representatives of other public agencies shall, subject to the public's 
right of rebuttal, be afforded an opportunity to make presentations, furnish information 
and comment on implications of suggested actions prior to the close of the hearing. 

h. Planning Commission discussion and action. 

i.   Persons with lengthy testimony are encouraged to submit it in advance of the public 
meeting. 

j. The chair or hearings officer may limit testimony to a specific amount of time in order 
to hear all persons desiring to testify. 

k. Continuance of applications pursued with due course to a later date should be made 
when: 

1.     Further deliberation on the item may be necessary, including the request for 
new information by the commission, or 

2.    Newly submitted evidence dictates further technical review and analysis, or 
3.    Preliminary to commission action, staff preparation and review of findings and 

conditions are necessary. 
 

l. Relevant pertinent information to a commission member should be introduced through the staff 
or during the testimony portion of the public hearing. All information thus presented is available 
for rebuttal. 
 
Section 6.  Following the rendering of a decision the chair or hearings officer shall advise 
interested parties as to their appeal rights under the Junction City Zoning Ordinance (Ordinance 
No. 950). 
 
Section 7.  No quasi-judicial decision of the planning commission shall be final until the 
adoption of supporting findings of fact. 
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ARTICLE VII:  SPECIAL RECORDS 
Section 1.    Special Reports:  All reports made by the hearings officer, the planning staff, 
planning commission, committees of the commission, individual staff or commission members, 
or other interested parties, shall be filed and made available to the public. 
 
Section 2.  Policy Statements:  All policy statements of the commission shall be recorded and 
shall be made available to the public. 
 
Section 3.  Planning Commission Interpretations:  When the Planning Commission is required or 
requested to  make  a  policy interpretation concerning any ordinance, either text or map, such 
interpretation shall be reduced to writing and placed in a special file entitled "Ordinance Text and 
Map Interpretations" and shall be made available to the commission  at  all  meetings  and  to  the 
public.  In the case of map interpretations, the official zoning maps shall be changed to reflect 
such interpretations. 
 
Section 4.  All public documents of the commission shall be located in City Hall and shall be 
available to the public during normal business hours. 
 
ARTICLE VIII: SUBCOMMITTEES 
Section 1.  The Chair shall appoint subcommittees as needed. 
 
Section 2.  The Chair may appoint a chairperson for each subcommittee or may serve in this 
capacity. 
 
Section 3.  The Chair is an ex officio member of all subcommittees. 
 
ARTICLE IX: ADVISORY COMMITTEES 
Advisory committees to the commission may be appointed by the chair with the concurrence of 
the commission members. 
 
ARTICLE X: AMENDMENT TO BYLAWS 
These bylaws may be amended by an affirmative vote of a majority of members present at any 
regular meeting, providing notice of such amendment is given at a preceding regular meeting. 
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M E M O R A N D U M 
 

TO:   Planning Commission 
FROM:   Planning Department 
RE:   June Planning Activities  
 
Land Use Application and Planning Project Status 
• Staff has met with representatives for the property located on the southeast corner of 9th and Ivy. 

Staff anticipates submittal of a Development Review application regarding a reconstruction of the 
commercial building, including updated facade improvements, new signage, and 3 leasable 
commercial spaces. The Subway restaurant is slated to continue operations from the location. 

• The Junction City Rural Fire District is preparing a building permit submission for a new fire 
training structure to be located on City property south of the lagoons. The new structure will be 
constructed with Shipping Containers that were donated by Eugene Springfield Fire.  

• Guaranty Chevrolet has submitted a building permit application for a new Service Center located 
at 425 W 3rd Ave. The application includes the demo of the existing service building and 
construction of a new 12,840 square foot structure in the southwest corner of the property. 

 
City Council Update 
• Councilor Nelson has requested that Staff bring a report to the June 23rd Standing meeting 

regarding potential changes to the JCMC. This is in response to a potential purchase of the 18th 
and Rose St. property by the  Junction City School District. 

• Councilor DiMarco requested that Staff bring a report to the June 23rd Standing meeting 
regarding potential changes to the JCMC as well. This is in response to a citizen request to allow 
Mobile Food Units (Food Carts) on Commercially zoned properties in Junction City. 

 
Future Action Items  
• Final Approval of the Oaklea Enterprises / Hayden Homes Planned Unit Development, and 

subsequent Final Plat approval for Phase-1 of the PUD. 
• Comprehensive Plan Redesignation and Rezone of 84.5 acres of residential lands west of Oaklea 

Dr., concurrent with the Rolling Meadows PUD final approval. 
 

TSP Update 
• The City Council ad-hoc task force directed to review the Draft TSP (Transportation System Plan) 

and provide support to the Council regarding specific inquiries has been meeting weekly to 
resolve outstanding concern. The task force has met with a DKS representative to discuss 
unresolved questions. The task force has requested that staff bring the information back to the 
Council with the recommendation to pursue completion with a City contracted Transportation 
Planner, and to utilize areas of the current draft that are deemed satisfactory. 

 

Planning Commission  
• Staff requests that the Commission review the current By-Laws in regard to member attendance 

and provide direction.  
 

Building Activities:  
• The building report for May 2015 is included as an attachment to this report.  

Agenda Item 7 
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