
City of Junction City 
 

Temporary or Itinerant 
Business License Application Packet 

 
A Temporary or Itinerant Business License is required for the following: 
 

Any individual, business, or non-profit group who sells products or services within 
the City and who does not have an address within the City limits of Junction City.  
Permanent businesses within the City limits are not required to obtain a Temporary or 
Itinerant Business License. 
 
  Temporary Business License Fee - $45.00 per month – Selling temporarily from a site 

within the City.  Must have written permission from property owner. 
 

  Itinerant Business License Fee - $50.00 per month – Door to door sales. 
 
This packet includes: 
 

  Business License Application Form 
  Copy of JCMC Chapter 5.35, Itinerant and Temporary Merchants 

 
What to do, if you would like to apply for a Temporary or Itinerant Business License: 
 

1.  Please read JCMC Chapter 5.35.   
  
2. Submit a completed application form and application fee of $25.00 to City Recorder or 

designee.  
 

3. Per JCMC Chapter 5.35.070, a background check will be done, as well as review for 
other criteria requirements. 

 

4. You will be notified by phone of license approval.  Processing generally takes from 4 to 7 
days. 

 

5. Upon successful approval and payment of the remainder of the permit fee ($20.00 for a 
Temporary License and $25.00 for an Itinerant License), a license will be issued to you. 

 

6. The license is good for 30 days and renewals can be made through the City Recorder at 
City Hall 

 
For additional information, please contact City Recorder Kitty Vodrup at 541-998-2153 
 

CITY OF JUNCTION CITY 
680 Greenwood 
PO Box 250 
Junction City OR  97448 
Phone: 541-998-2153  
Fax:  541-998-3140 
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CITY OF JUNCTION CITY 
BUSINESS LICENSE APPLICATION 

 
 
 
Type of License:               ___ Temporary   (Sales from a temporary location within City) 
 
       ___  Itinerant  (Door to door sales)           
 
 

Dates that Business is to be conducted:    From: _______________  To:  _________________ 
 
ANY FALSE OR MISLEADING INFORMATION OR THE OMISSION OF ANY REQUESTED INFORMATION 
IN THIS APPLICATION ARE CAUSE FOR DENIAL OF THE APPLICATION.  LICENSES WHICH HAVE 
ALREADY BEEN GRANTED WILL BE TEMPORARILY REVOKED OR SUSPENDED. 
 

Applicant  

Applicant’s True Name: 

Address: 

City/State/Zip: Date of Birth:  

Social Security Number: 

Drivers License Number:  

Home/Cell Phone: Work Phone: 

I give my consent for the City of Junction City Police Department to perform a criminal 
background check, per JCMC 5.35  

Signature:                                                                                          Date:   

 
Business Information 

Business Name:  

Address: 

City/State/Zip: Business Phone:  

Business Owner:  

Describe Type of Business: 

Describe Products and/or Services to be offered:     
  
 

Location of last place of temporary or itinerant business: 

Any known consumer complaints: 

Bonds or Licenses (please list): 
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Other Employee Information (For those selling within City) 

Employee:  Social Security Number:  

Employee: Social Security Number: 

Employee:  Social Security Number: 

Employee: Social Security Number: 

Employee: Social Security Number: 

Employee: Social Security Number: 

Employee: Social Security Number: 

Employee: Social Security Number: 

 
 

Location of Temporary Business and Owner Permission 

Property Address: 

City/State/Zip:  

Property Owner’s Name:   Phone Number:  

IMPORTANT: YOU MUST HAVE THE WRITTEN PERMISSION OF THE PROPERTY 
OWNER, ALLOWING THE USE OF PROPERTY FOR TEMPORARY BUSINESS.  
PLEASE ATTACH TO THIS APPLICATION FORM. 

 
Business License Fees 

                                                                     Application Fee         Balance Upon         Monthly Renewal 
 Type                          License Term          (Non-Refundable)           Approval                        Fee 

 
Temporary 
 

 
30 Days 

 
$25.00 $20.00 

 
$45.00 

 
Itinerant 

 
30 Days 

 
$25.00 $25.00 

 
$50.00 

 
FOR OFFICE USE ONLY 

 
Date Paid: 
 
 

 
Receipt No. _________ 
 
[  ] Cash      [  ] Check 

 
Approved: 
 
[  ] Yes            [  ] No 

Review Date: 
 

 
 

CITY OF JUNCTION CITY        
680 Greenwood 
PO Box 250 
Junction City OR  97448 
Phone: 541-998-2153  
Fax:  541-998-3140 
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