
JUNCTION CITY PLANNING & BUILDING 

Staff Contact: Permit Technician, Dawn Northey 
Planning & Building Office ■ 1171 Elm Street/PO Box 250 Junction City OR 97448 
Ph 541-998-3125■ jcplanning@ci.junction-city.or.us ■ www.junctioncityoregon.gov 

1.1.1 

● Submit completed application with supporting documentation to the Planning & Building Office:
♦ In-person - 1171 Elm Street, Junction City OR 97448
♦ by mail - Junction City Planning Office, PO Box 250, Junction City OR 97448, or
♦ email - jcplanning@ci.junction-city.or.us.

● Payment of the non-refundable application fee is due at the time an application is submitted. A 3% fee
will be added to payments made with credit or debit cards. Payments are not accepted over the phone.

● For questions, contact the Planning Office at 541-998-3125 or jcplanning@ci.junction-city.or.us.

TYPE I LAND USE 
APPLICATION PACKET 

Received: 11-03-2023 
MP-23-48, 2379 & 2381 W 9th Ave Lot 25
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Type I applications reviewed by City staff except Subdivision Final Plats (review & approval by Planning Commission). 

 An applicant may appeal a decision (JCMC 17.150.120). Review takes about 30 days once application is deemed complete. 

Application Materials: 

1. Completed Application.

2. Written Narrative descripting the project in detail and explaining how the proposal complies with applicable sections

of the Junction City Municipal Code, see chart below.

3. Drawings depicting the proposal (see the Development Review Check list for details)

4. Payment of application fee (non-refundable)

Land Use Application Municipal Code Requirements/Criteria/Supplemental Materials Base Rate 

Change of Use 
1. Change of Use Application
2. Junction City Municipal Code, Title 17 applicable to proposal
3. Oregon Building Codes applicable to proposal

$80 plus 
any required 

building permits 

Development Review 

1. Land Use Application
2. Development Review Checklist
3. JCMC 17.160; 17.85; & 17.90 JCMC
4. Zoning Requirements applicable to proposal/subject site

 New Development 
$1,070  

Remodel or 
Addition $250  

Flood Zone 
Development Review 

1. Development in a Flood Zone Application
2. JCMC 17.80
3. Current Oregon Structural Specialty Code, Appendix G

http://ecodes.biz/ecodes_support/free_resources/Oregon/14_Structural/PDFs/Appendix%20G%2
0-%20Flood-Resistant%20Construction.pdf

$100 plus 
any required 

building permits 

Lot (Property) Line 
Adjustment 

1. Land Use Application
2. JCMC 16.05.050
3. Oregon Revised Statues, Chapter 92

https://www.oregonlegislature.gov/bills_laws/ors/ors092.html

$230 

Non-Conforming Use 
1. Land Use Application
2. JCMC 17.125

$130 

Partition – Major: 
Final Plat 

1. Land Use Application
2. JCMC 16.05 (Planning Commission Review)

$745 

Permitted Activities 
w/in Wetland 
Protection Area 

1. Land Use Application
2. JCMC 17.60

$1,630 

Sign Permit  
(including Billboards) 

1. Sign Permit Application
2. JCMC 17.115

$75 plus  
any required 

building permits 

Subdivision: Final Plat 
1. Land Use Application
2. JCMC 16.05 (Planning Commission Review)

$1,760 

Variance - Minor 
1. Land Use Application
2. JCMC 17.140

$325 

Wetland Resource 
Overlay District Map 
Correction 

1. Land Use Application
2. JCMC 17.60

$950 

Contact the Planning Office for further information about criteria/requirements – 541-998-3125 
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City of Junction City 

LAND USE APPLICATION – TYPE I 

1.1.1 

  

Table 2 
Land Use Review Classifications – Refer to JCMC 17.150.070 

Type I Type II 
Type III 
Public 

Hearing 

Type IV 
Public 

Hearings 
Administrative Decision (City Administrator or Designee)  
Exception: Final Subdivision Plats are reviewed by the Planning Commission 
(Decision can be appealed to Planning Commission) 

X 

Planning Commission Decision 
(No public hearing however one can be requested)  
(Decision can be appealed to City Council) 

X 

Planning Commission Public Hearing and Decision 
(Decision can be appealed to City Council) 

X 

Planning Commission Public Hearing and recommendation to City Council; City Council 
Public Hearing and Decision  
(Appealed to Oregon Land Use Board of Appeals) 

X 

Table 3 
Land Use Application Review Steps 

Type I Type II 
Type III 
Public 

Hearing 

Type IV 
Public 

Hearings 

1. Land Use application submitted X X X X 

2. Completeness Review to determine if all necessary information is included
with application  (14-30 days)

X X X X 

3. Application is incomplete, necessary information is requested from
applicant/representative (application on hold)

X X X X 

4. Application is deemed complete and applicant/representative notified X X X X 

5. Tentative date set for application to go before the Planning Commission X 
Final Plat 

X X X 

6. Tentative date set for application to go before the City Council X 

7. Department of Land Conservation & Development (DLCD) 35-day notice X 
Amendment only

X 
Amendment only

8. Referrals sent to City Departments and outside agencies for their review
(14-21 day response period, 30 days if Wetlands involved)

X X X X 

9. Opportunity to Comment mailed to property owners w/in 300-feet of subject 
site (may run concurrent w/ Referrals) (20-40 days before meeting)

X 

10. Planning Commission Notice of Public Hearing mailed to property owners
within 300-ft of subject site (may run concurrent with referrals)
(20-40 days prior to public hearing)

X 

11. Planning Commission review and decision X 
Final Plat 

X X 

12. Planning Commission Recommendation to City Council X 
Map Amendment

X 

13. City Council Notice of Public Hearing mailed to property owners within 300-ft 
of subject site (may run concurrent with referrals)
(20-40 days prior to public hearing)

X 

14. City Council review and decision X 
Map Amendment

X 

15. Letter of Decision, with supporting documentation, sent to
applicant/representative (w/in 5 business days of decision)

X X X X 

16. Appeal Period begins day notice is sent to applicant/representative X X X X 

17. Decision becomes final (unless appealed) X X X X 

* Junction City Municipal Code 17.150.130 states multiple land use applications may be applied for at one time.  An applicant may

request reviews be conducted parallel to one another, or concurrently. If reviewed concurrently, they will be reviewed under the

highest Land Use classification (i.e. a Type I review application concurrent with a Type IV, both are reviewed as a Type IV).
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CITY OF JUNCTION CITY 

 LAND USE APPLICATION 

1171 Elm Street/PO Box 250 Junction City OR 97448  
Ph 541-998-3125 ■ jcplanning@ci.junction-city.or.us ■ www.junctioncityoregon.gov

Page 1 of 2 1.5.0

    

Date Submitted: Received By: Fee Paid: $ Supplemental Application: 

Section 1 

LAND USE ACTION (SEE TABLE 1): 

Section 2 
 Site Address: Location Description: 

 Property Size:  Assessor’s Map & Tax Lot #: 

 Present Use:  Proposed Use: 

 Brief Summary of Action Requested: 

 Are there other permit applications associated with this application? 
 If yes, list: 

Section 3 

 I have the following legal interest in the property (Circle one): 

 Owner of Record      Lessee         Contract Purchase  Holder of an exclusive Option to Purchase   
Written authorization from the owner to act as his/her agent must be provided if not the owner of record 

Section 4 

 Applicant: 

Address: 

Phone: E-Mail:

Property Owner: 

Address: 

Phone: E-Mail:

Contact: 
 (if different than Applicant) 

Address: 

Phone: E-Mail:

Rhine Cross Group, LLC

112 N 5th Street - Suite 200 Klamath Falls, OR 97601

(541) 851-9405 lani@rc-grp.com

Pacific National Development, Inc. 

PO Box 3550, Salem, Oregon 97302

503-990-7003 pndi@comcast.net

Duplex Single Family Attached Dwellings

Check print for final plat submittal

SUB-20-26; PUD-20-27; AMD-22-37

Minor Land Partition Check Print for Final Plat Submittal (MP-23-14)

2379 & 2381 W 9th Ave. Lot 25 of Phase 1 Rolling Meadows

150431320 2500Proposed Parcel 1 +/- 3,420.27 sf
Proposed Parcel 2 +/- 3,420.27 sf

11-03-2023 Dawn $745/CK#: 7363
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City of Junction City 

LAND USE APPLICATION 

1.5.0 

 

Section 5 

Required Information 

Written statement describing proposal in detail 

Narrative Statement explaining how the application complies with all relevant criteria with enough 

detail for review and decision-making.  

Note: See Type I information, at the beginning of this packet, for the municipal code chapters and/or 

sections related to your land use request 

Three (3) paper copies of application packet including any plan sets 

Digital copy of application packet including any plan sets 

Non-refundable Application Fee 

Section 6 

Supplemental Application:  Yes □ No □ 

Attachment(S):  Yes □ No □ 

Section 7 

Your signature below acknowledges the following: 
1. Payment of the base fee may not cover the City’s costs associated with processing the Application.

Per Resolution 1053: All direct costs for contracted services shall be charged monthly to the applicant in the
amount billed to City. Contracted c i t y  services include, but are not limited to, city engineer, city
attorney, building inspector, traffic consultant, &/or wetlands specialist. Direct costs 30 days past due shall
be charged 9% interest in addition to the amount billed to the City.

2. The foregoing statements and other information attached hereto are true and accurate to the best of my
knowledge and belief.

3. Signer agrees to pay all direct costs associated with processing this land use application.

Applicant Signature:  

Date: 

Land Partitions sent via mail

11-3-2023
Rhine Cross Group, LLC
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RHINE-CROSS GROUPLLC

112 N. 5TH ST., SUITE 200 - P.O. BOX 909

Phone: (541) 851-9405        Fax: (541) 273-9200        admin@rc-grp.com

KLAMATH FALLS, OREGON  97601

ENGINEERING - SURVEYING - PLANNING

GROUP
RHINE-CROSS
CR-

RECORDED
DATE:

COUNTY CLERK

BY:

AutoCAD SHX Text
SURVEYOR'S CERTIFICATE: I, ORLANDO J. AQUINO, A REGISTERED LAND SURVEYOR IN THE STATE OF OREGON, HEREBY CERTIFY THAT I HAVE, CORRECTLY SURVEYED AND  A REGISTERED LAND SURVEYOR IN THE STATE OF OREGON, HEREBY CERTIFY THAT I HAVE, CORRECTLY SURVEYED AND MARKED WITH PROPER MONUMENTS THE LAND REPRESENTED ON THIS PARTITION PLAT, SITUATED IN THE SW1/4 OF SECTION 31 OF TOWNSHIP 15 SOUTH, RANGE 04 WEST OF THE WILLAMETTE MERIDIAN, LANE COUNTY, OREGON, AND AS SHOWN ON ANNEXED PLAT, HAVE DESIGNATED A 5/8" IRON ROD AS THE INITIAL POINT THEREOF  BEING MORE PARTICULARLY DESCRIBED AS FOLLOWS: LOTS 1, 2, 23, 24, 25, 26, 47 AND 48, ROLLING MEADOWS SUBDIVISION - PHASE 1, AS PLATTED AND RECORDED AUGUST 24, 2022, AS INSTRUMENT NO. 2022-036554, LANE COUNTY OREGON DEEDS AND RECORDS, IN LANE COUNTY, OREGON.                                                                                                                             _____________________________                                                                                                                                                 ORLANDO J. AQUINO PLS 

AutoCAD SHX Text
APPROVALS AND ACCEPTANCES: __________________________________________________    CHAIR, JUNCTION CITY PLANNING COMMISSION     DATE DATE __________________________________________________    CHAIR, JUNCTION CITY PLANNING COMMISSION/ADMINISTRATOR  DATE DATE __________________________________________________    LANE COUNTY SURVEYOR        DATE DATE __________________________________________________    LANE COUNTY ASSESSOR        DATEDATE

AutoCAD SHX Text
DECLARATION:   STATE OF OREGON         )                                     )SS. COUNTY OF LANE          ) THIS IS TO CERTIFY THAT PACIFIC NATIONAL DEVELOPMENT INC, AN OREGON CORPORATION IS A CORPORATION DULY ORGANIZED AND EXISTING UNDER THE VIRTUE OF THE LAWS  PACIFIC NATIONAL DEVELOPMENT INC, AN OREGON CORPORATION IS A CORPORATION DULY ORGANIZED AND EXISTING UNDER THE VIRTUE OF THE LAWS OF THE STATE OF OREGON AND IS THE OWNER OWNER OF THAT REAL PROPERTY MORE PARTICULARLY DESCRIBED IN THE SURVEYOR'S CERTIFICATE, THAT PACIFIC NATIONAL DEVELOPMENT INC DID CAUSE THE SAME TO BE SURVEYED AND PARTITIONED, AS SHOWN ON THE ANNEXED PLAT. SAID PROPERTY ALSO SUBJECT TO EXCEPTIONS AS LISTED ON EVERGREEN ORDER No. 23-26213: SPECIAL EXCEPTIONS: AS DISCLOSED BY THE TAX ROLLS, THE PREMISES HEREIN DESCRIBED HAVE BEEN ZONED OR CLASSIFIED FOR FARM USE. AT ANY TIME THAT SAID LAND IS DISQUALIFIED FOR SUCH USE, THE PROPERTY WILL BE SUBJECT TO ADDITIONAL TAXES, OR PENALTIES AND INTEREST. CITY LIEN, AS LEVIED BY THE CITY OF JUNCTION CITY, FOR POTENTIAL ZONE OF BENEFIT-SEWER, ACCOUNT NO. OM-06, IN THE AMOUNT OF $128,746.13, PLUS INTEREST. RIGHTS OF THE PUBLIC IN ANY PORTION OF SAID PREMISES LYING WITHIN THE LIMITS OF STREETS, ROADS AND HIGHWAYS.      RECEPTION NUMBER  DESCRIPTION RECEPTION NUMBER  DESCRIPTION DESCRIPTION 1972-084220   EASEMENT FOR THE CONSTRUCTION, MAINTENANCE, OPERATION, INSPECTION AND IMPROVEMENT OF A CHANNEL FOR FLOOD, DRAINAGE, AND  EASEMENT FOR THE CONSTRUCTION, MAINTENANCE, OPERATION, INSPECTION AND IMPROVEMENT OF A CHANNEL FOR FLOOD, DRAINAGE, AND  IRRIGATION CANAL, GRANTED TO JUNCTION CITY WATER CONTROL DISTRICT, INCLUDING THE TERMS AND PROVISIONS THEREOF, 1974-004534   CORRECTION TO 1972-000007; EASEMENT FOR THE CONSTRUCTION, MAINTENANCE, OPERATION, INSPECTION AND IMPROVEMENT OF A CHANNEL  CORRECTION TO 1972-000007; EASEMENT FOR THE CONSTRUCTION, MAINTENANCE, OPERATION, INSPECTION AND IMPROVEMENT OF A CHANNEL  FOR FLOOD, DRAINAGE, AND IRRIGATION CANAL, GRANTED TO JUNCTION CITY WATER CONTROL DISTRICT, INCLUDING THE TERMS AND PROVISIONS  THEREOF. 2002-098039   COVENANTS, CONDITIONS AND RESTRICTIONS, INCLUDING THE TERMS AND PROVISIONS THEREOF. COVENANTS, CONDITIONS AND RESTRICTIONS, INCLUDING THE TERMS AND PROVISIONS THEREOF. 2011-027851   OAKLEA ENTERPRISES INC ANNEXATION AGREEMENT, INCLUDING THE TERMS AND PROVISIONS THEREOF. OAKLEA ENTERPRISES INC ANNEXATION AGREEMENT, INCLUDING THE TERMS AND PROVISIONS THEREOF. 2019-044788   DEDICATION OF PUBLIC RIGHT OF WAY, INCLUDING THE TERMS AND PROVISIONS THEREOF. DEDICATION OF PUBLIC RIGHT OF WAY, INCLUDING THE TERMS AND PROVISIONS THEREOF. 2019-044789   PUBLIC SIDEWALK EASEMENT, INCLUDING THE TERMS AND PROVISIONS THEREOF. PUBLIC SIDEWALK EASEMENT, INCLUDING THE TERMS AND PROVISIONS THEREOF. 2021-073985   DEED OF TRUST, INCLUDING THE TERMS AND CONDITIONS THEREOF. SECURE PAYMENT RECORDED NOVEMBER 2, 2022, RECEPTION NO. 2022-045367. DEED OF TRUST, INCLUDING THE TERMS AND CONDITIONS THEREOF. SECURE PAYMENT RECORDED NOVEMBER 2, 2022, RECEPTION NO. 2022-045367.  SECURE PAYMENT RECORDED NOVEMBER 2, 2022, RECEPTION NO. 2022-045367. 2022-004809   DEED OF TRUST, INCLUDING TERMS AND PROVISIONS THEREOF. SUCCESSOR TRUSTEE RECORDED NOVEMBER 2, 2022, RECEPTION NO. 2022-245371. DEED OF TRUST, INCLUDING TERMS AND PROVISIONS THEREOF. SUCCESSOR TRUSTEE RECORDED NOVEMBER 2, 2022, RECEPTION NO. 2022-245371. COVENANTS, RESTRICTIONS AND OTHER NOTES AS SHOWN ON THE PLAT OF ROLLING MEADOWS SUBDIVISION. PUBLIC UTILITY EASEMENT AS SHOWN ON THE RECORDED PLAT. WATER EASEMENTS DEDICATED TO THE CITY OF JUNCTION CITY AS SHOWN ON THE RECORDED PLAT. 2022-036555   COVENANTS, CONDITIONS, AND RESTRICTIONS. COVENANTS, CONDITIONS, AND RESTRICTIONS. 2022-036556   THE BY-LAWS, INCLUDING THE TERMS AND PROVISIONS THEREOF. THE BY-LAWS, INCLUDING THE TERMS AND PROVISIONS THEREOF. BY:________________________________________      SERGE SERDSEV, PRESIDENT PACIFIC NATIONAL DEVELOPMENT, INC. ACKNOWLEDGEMENT:                                          STATE OF OREGON                                                     SS. COUNTY OF__________ BE IT REMEMBERED THAT ON THIS _____ DAY OF __________, 2023, PERSONALLY APPEARED SERGE SERDSEV, KNOWN TO ME TO BE THE PRESIDENT OF THE PACIFIC SERGE SERDSEV, KNOWN TO ME TO BE THE PRESIDENT OF THE PACIFIC , KNOWN TO ME TO BE THE PRESIDENT OF THE PACIFIC NATIONAL DEVELOPMENT, INC. AN OREGON CORPORATION, AND ACKNOWLEDGES TO ME THAT PURSUANT TO A RESOLUTION OF HTE BOARD OF DIRECTORS, HE EXECUTED THE FOREGOING IN SAID CORPORATION NAME. _______________________           ________________________            ________________________ ________________________ NOTARY PUBLIC-OREGON (PRINTED NAME)               NOTARY PUBLIC-OREGON (SIGNATURE)   NOTARY PUBLIC-OREGON (SIGNATURE) NOTARY PUBLIC-OREGON (SIGNATURE) NOTARY PUBLIC-OREGON COMMISSION NO. ____________________ MY COMMISSION EXPIRES ON THE _____DAY OF ________, 20___
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